
COMPUTER APPLICATIONS &
OFFICE TECHNOLOGY
SATURDAY CERTIFICATE AND
DEGREE CLASSES 

CAT-30-49259   Business English
CAT-31-49260 Business Communication Fundamentals
CAT-51-49264 Intermediate Keyboarding/Document Processing
CAT-93-49263 Computers for Beginners

B U S I N E S S ,  I N F O R M A T I O N
S Y S T E M S  &  T E C H N O L O G Y
D E P A R T M E N T

CONTACT INFORMATION:
(951) 222-8974 
IST@RCC.EDU

Janet Lehr, Professor/Co-Chair
Business, Information Systems &
Technology

Business Information Worker
Executive Office Management
Office Assistant


